








































































































































































Lal Bahadur Shastri College of Education 

N.H. Rajbagh Kathua- 184143 

Circular 

A meeting of the staff members will be held on 27th of November 
2018 at principal's office. 

All the staff members are directed to attend the meeting. Following 
agenda points will be discussed. 
1. Preparation regarding final exams. 
2. Preparations regarding final teaching practice and internship 

viva-voice. 
3. Allotment of duties for conducting final teaching practice. 
4. Any other points 

All to note for comply 

S.No. Name Signature 
Mrs. Brij Kohli 
Sh. Rattan Chand 
Miss Priyanka Sharma 

Miss Anu Bharti 
Mrs. Pooja Sharma 
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Mintues of meeting 

A scheduled meeting was held on 27th of November 2018 in principal's 
office regarding final teaching practice 3rd semester at 1:00 pm. All the 

staff members attend the meeting. Following discussions are taken in 

the meeting. 
1. Preparations regarding final teaching practice and examination 

of 3rd semester. 
2. All the mentors were assigned the duty to make necessary 

arrangements regarding viva-voice. 

3. Mrs. Renu Barkhi and Sh. Rattan Chand Sharmá was assigned the 

duty to distribute roll numbers to the students who were going to 

appear in the final exams. 

At the end the meeting was over by vote of thanks to the chair. 

Signature Name 
Mrs. Brij Kohli 

Sh. Rattan Chand 
Miss Priyanka Sharma 
Miss Anu Bharti 
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Lal Bahadur Shastri College of Education 
N.H. Rajbagh Kathua - 184143 

Circular 

A meeting of the staff members shall be held on 12th of December 2018 at 
principal's office. All the staff members are directed to attend the meeting in 
Principal's office. 

Following agenda points will be discussed. 

1. Preparation regarding ACC inspection. 
2. Maintaining the internal record. 
3. Any other points 

All to note for comply 

S.No. Name Signáture 
Mrs. Brij Kohli 

Sh. Rattan Chand 

Miss Priyanka Sharma 
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Minutes of meeting 

A scheduled meeting was held on 12th December 2018 in principal's 

office regarding ACC inspection of 1st semester at 1:00 pm.All the staff 

members attend the meeting. Following discussions are taken in the 

meeting. 
1. Incharge Prinicipal Mrs. Brij Bala Kohli discussed about the checking 

of internship files as well as seminar sessional files by ACC team 

members. 
2. All the staff members were assigned the duty to maintain their 

record and complete it before inspection. 
3. Mrs. Surali Sharma was assigned with the duty to prepare internal 

award roll of the students. 

At the end the meeting was over by vote of thanks to the chair. 

S.No. Name. Signature 
Mrs. Brij Kohli 
Sh. Rattan Chand 
Miss Priyanka Sharma 
Miss Anu Bharti 

Mrs. Pooja Sharma 
Miss Poonam Verma 

Mrs Reenu Barkhi 
Mrs. Surali Sharma 
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Mrs. Jyoti Pathania
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Lal Bahadur Shastri College of Education 
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Circular 

A meeting of the staff members will be held on 1st of January 2019 

at principal's office. 

All the staff members are directed to attend the meeting. Following 

agenda points will be discussed. 

1. Preparation regarding final exams. 

2. Preparations regarding final teaching practice and internship 
viva-voice. 

3. Allotment of duties for conducting final teaching practice. 
4. Any other points 

All to note for comply 
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Mrs. Brij Kohli 

Sh. Rattan Chand 
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Minutes of meeting 

A scheduled meeting was held in Principal's office at 10:30 am on 1st 

of January 2019. All the staff members attend the meeting. 

Following discussions.are taken in the meeting. 

1. Preparations regarding final examinations and viva-voice of 

internship. 

2. All the mentors were assigned the duty to make necessary 

arrangements regarding viva-voice. 

3. Mrs. Renu Barkhi was assigned the duty to distribute roll 

numbers to the students who were going to appear in the final 

exams. 

At the end the meeting was over by vote of thanks to the chair. 

Signature Name 
Mrs. Brij Kohli 

Sh. Rattan Chand 
Miss Priyanka Sharma 

Miss Anu Bharti 
Mrs. Poja Sharma 
Miss Poonam Verma 
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Lal Bahadur Shastri College of Education 
N.H. Rajbagh Kathua - 184143 

Circular 

A meeting of the staff members shall be held on 27th of April 2019 at 

principal's office. All the staff members are directed to attend the meeting in 

Principal's office. 

Following agenda points will be discussed. 

1. Preparation regarding ACC inspection. 

2. Maintaining the internal record. 

3. Any other points 

All to note for comply 

Signature Name 
Mrs. Brij Kohli 
Sh. Rattan Chand 
Miss Priyanka Sharma 
Miss Anu Bharti 
Mrs. Pooja Sharma 
Miss Poonam Verma 
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Mr. Vinod Verma 
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Minutes of Meeting 
A scheduled meeting was held on 27th Of April 2019 in principal's 

office regarding ACC inspection of 4th semester at 11:30 am . All the 

staff members attend the meeting. Following discussions are taken in 

the meeting. 
1. Incharge Prinicipal Mrs. Brij Bala Kohli discussed about the checking 

of intermship files �s well as seminar sessional files by ACC team 

members. 
2. All the staff members were assigned the duty to maintain their 

record and complete it before inspection. 
3. Mrs. ]yoti Pathania was assigned with the duty to prepare internal 

award roll of the students. 

At the end the meeting was over by vote of thanks to the chair. 

S.No. Name Signature 
Mrs. Brij Kohli 

Sh. Rattan Chand 
Miss Priyanka Sharma 

Miss Anu Bharti 

Mrs. Pooja Sharma 
Miss Poonam Vermna 
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Mrs. Naresh Sangra 
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Lal Bahadur Shastri College of Educatioon 

N.H. Rajbagh Kathua - 184143 

Circular 

A meeting of the staff members will be held on 16th of May 2019 at 

principal's office. 
All the staff members are direçted to attend the meeting. Following 

agenda points will be discussed. 

1. Preparation regarding final exams. 
2. Preparations regarding final teaching practice and internship 

viva- voice. 

3. Allotment of duties for conducting final teaching practice. 

4. Any other points 

All to note for comply 
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Minutesof Meetings 
A scheduled meeting was held in Principal's office at 11:00 am on 

16th of May 2019. All the staff members attend the meeting& 

Following discussions are taken in the meeting. 

1. Preparations regarding final examinations and viva-voice of 

internship. 
2. All the mentors were assigned the duty to make necessary 

arrangements regarding viva-voice. 

3. Mrs. Renu Barkhi was assigned the duty to distribute roll 

numbers to the students who were going to appear in the final 

exams. 

At the end the meeting was over by vote of thanks to the chair. 

Signature Name 
Mrs. Brij Kohli 

Sh. Rattan Chand 

Miss Priyanka Sharma 

Miss Anu Bharti 
Mrs. Pooja Sharma 
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Lal Bahadur Shastri College of Education 

N.H. Rajbagh Kathua -184143 

Circular 

A meeting of the staff members shall be held on 22th of May 2019 at 
principal's office. All the staff members are directed to attend the meeting in 
Principal's office. 

Following agenda points will be discussed. 

1. Preparation regarding ACC inspection. 
2. Maintaining the internal record. 
3. Any other points 

All to note for comply 

Signature Name 
Mrs. Brij Kohli 
Sh. Rattan Chand 
Miss Priyanka Sharma 
Miss Anu Bharti 
Mrs. Pooja Sharma 

Miss Poonam Verma 
Mrs Reenu Barkhi 
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Minutes of meeting 

A scheduled meeting was held on 22th May 2019 in principal's office 

regarding ACC inspection of 2nd semester at 2:00 pm.All the staff 

members attend the meeting. Following discussions are taken in the 

meeting 
1. Incharge Prinicipal Mrs. Brij Bala Kohli discussed about the checking 

of internship files as well as seminar sessional files by ACC team 

members. 

2. All the staff members were asaigned the duty to maintain their 

record and complete it before inspection. 

3. Mrs. Naresh Sangra was assigned with the duty to prepare internal 

award roll of the students. 

At the end the meeting was over by vote of thanks to the chair. 

S.No. Name Signature 
Mrs. Brij Kohli 
Sh. Rattan Chand 
Miss Priyanka Sharma 

Miss Anu Bharti 
Mrs. Pooja Sharma 
Miss Poonam Verma 
Mrs Reenu Barkhi 
Mrs. Jyoti Sharma 
Mrs. Naresh Sangra 
Mrs. Jyoti Pathania 
Mr. Vinod Verma 
Mrs. Renu Bala 

2. 
3. 
4. An 
6. 

8. 
9. 
10. 
11. 

12. 
13. 

14. Miss. Surbhi Jasrotia 

UCoA 
Principal 



Lal Bahadur Shastri College of Education 
N.H. Rajbagh Kathua - 184143 

Circular 

A meeting of the staff members will be held on 12th of June 2019 at 

principal's office 
All the staff members are directed to attend the meeting. Following 
agenda points will be discussed. 

1. Preparation regarding final exams. 
2. Preparations regarding finàl teaching practice and internship 

viva- voice. 
3. Allotment of duties for conducting final teaching practice. 
4. Any other points . 

All to note for comply 

S.No. Name Signature 

Mrs. Brij Kohli 
Sh. Rattan Chand 

Miss Priyanka Sharma 
Miss Anu Bharti 
Mrs. Pooja Sharma 
Miss Poonam Verma 
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Mrs. Naresh Sangra 
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Mr. Vinod Verma 
Mrs. Renu Bala 
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Minutes of meeting 

A scheduled meeting was held in Principal's office at 10:00 am on 

12th of June 2019. A the staff members attend the meeting 

Following discussions are taken in the meeting. 

1. Preparations regarding final examinations and viva-voice of 

internship. 
2. All the mentors were assigned the duty to make necessary 

arrangements regarding viva-voice. 

3. Mrs. Renu Barkhi was assigned the duty to distribute roll 

numbers to the students who were going to appear in the final 

exams 

At the end the meeting was over by vote of thanks to the chair. 

S.No. Name Signature 
Mrs. Brij Kohli 
Sh. Rattan Chand 
Miss Priyanka Sharma 
Miss Anu Bharti 

Mrs. Pooja Sharma 
Miss Poonam Verma 
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Lal Bahadur Shastri College of Education 
N.H. Rajbagh Kathua - 184143 

Circular 
A meeting of staff members shall be held on 25th of June 2019 at Principal's chamber . All the staff members are directed to attend the meeting in 
principal's office. 

Following agenda points will be discussedi 
1. Commencement of the session. 
2. Framing the time table. 
3. Distribution of time table 
4. Any other points 

All to note for comply 
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Mrs. Brij Kohli 

Sh. Rattan Chand 
Miss Priyanka Sharma 
Miss Anu Bharti 
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Minutes of meeting 

A scheduled meeting was held on 25th of June 2019 at 12:30 noon at 

principal's office. All the staff members attend the meeting.the following 
discussions are taken in the meeting. 

1. It was decided to start th� classwork from 1st July 2019 according to the 

academic calendar prescribed by Jammu University. 
2. Mrs. Priyanka Sharma was assigned the duty to frame the academic 

calendar of the B.Ed. semester 3rd. she was also assigned with the duty 
to frame time table of 3rd semester. 

3. MRS. Poonam Verma was assigned with the duty to frame the activity 

calendar of the college. 

At the end of the meeting is over by the vote of thanks to the chair. 

S.No. Name Signature 
Mrs. Brij Kohli 
Sh. Rattan Chand 

Miss Priyanka Sharma 
Miss Anu Bharti_ 
Mrs. Pooja Sharma 
Miss Poonam Verma 

Mrs Reenu Barkhi 
|Mrs. Jyoti Sharma_ 

Mrs. Naresh Sangra 
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Lal Bahadur Shastri College of Education 

N.H. Ralbagh Kathua-184143 

Circular 

A meeting of the staff members shall be held on 9th of November 2019 at 

principal's office. All the staff members are directed to attend the meeting in 

Principal's office. 

Following agenda points will be discussed. 

1. Preparation regarding ACC inspection. 

2. Maintaining the internal record. 

3. Any other points 

All to note for comply 
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Miss Priyanka Sharma 
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Minutes of meeting 

A scheduled meeting was held on 9th of November 2019 in principal's 

office regarding ACC inspection of 3rd semester at 11:00 am. All the 

staff members attend the meeting. Following discussions are taken in 

the meeting. 
1. Incharge Prinicipal Mrs. Brij Bala Kohli discussed about the checking 

of internship files as well as seminar sessional files by ACC team 

members. 

2. All the staff members were assigned the duty to maintain their 

record and complete it before inspection. 

3. Mrs. Naresh Sangra was assigned with the duty to prepare intermal 

award roll of the students. 

At the end the meeting was over by vote of thanks to the chair. 

Signature Name 
Mrs. Brij Kohli 

Sh. Rattan Chand 

Miss Priyanka Sharma 
Miss Anu Bharti 
Mrs. Pooja Sharma 
Miss Poonam Verma 

Mrs Reenu Barkhi 
Mrs. Jyoti Sharma 
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Mr. Vinod Verma 
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Miss. Surbhi Jasrotia 
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Lal Bahadur Shastri College of Education 
N.H. Rajbagh Kathua - 184143 

Circular 

A meeting of the staff members will be held on 19th of November 

2019 at principal's office. 
All the staff members are directed to attend the meeting. Following 

agenda points will be discussed. , 
1. Preparation regarding final exams. 
2. Preparations regarding final teaching practice and internship 

viva-voice. 
3. Allotment of duties for conducting final teaching practice. 

4. Any other points 

All to note for comply 
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Minutes of meeting 

A scheduled meeting was held in Principal's office at 11:00 am on 

19th of November 2019. All the staff members attend the meeting. 

Following discussions are taken in the meeting. 
1. Preparations regarding teaching practice and viva-voiceeof 

internship. 
2. All the mentors were assigned the duty to make necessary 

arrangements regarding viva-vóice and teaching practice. 
3. Mrs. Renu Barkhi was assigned the duty to distribute roll 

numbers to the students who were going to appear in the final 

exams. 

At the end the meeting was over by vote of thanks to the chair. 

Signaturee Name 
Mrs. Brij Kohli_ 

Sh. Rattan Chand 
Miss Priyanka Sharma 
Miss Anu Bharti 

Mrs. Pooja Sharma 
Miss Poonam Verma 
Mrs Reenu Barkhi 
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Lal Bahadur Shastri College of Education 
N.H. Rajbagh Kathua - 184143 

Circular 

A meeting of staff members shall be held on 1st of December 2019 at 

Principal's chamber .All the staff members are directed to attend the meeting 

in principal's office. 

Following agenda points will be discussed: 

1. Commencement of the session. 

2. Framing the time table. 

3. Distribution of time table 

4. Any other points 

All to note for comply 

Signature Name 
Mrs. Brij Kohli 
Sh. Rattan Chand 

Miss Priyanka Sharma 
Miss Anu Bharti 
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Minutes of meeting 

A scheduled meeting was held in Principal's office at 1st of 
December 2019 for commencement of new academic session. 
All the staff members attend the meeting. Following points were 

discussed in the meeting. 
1. It was decided to start class work from 4th of December 

2019 according to academic calendar prescribed by Jammu 
University. 

2. Miss Priyanka Sharma was assigned with the duty to frame 
time table and also frame academic calendar of the college and 
hand over one copy of time table to concern subject teachers. 

3. Mrs. Pooja Sharma was assigned with th� duty to frame 
activity calander of the college. 

At the end the meeting was over by vote of thanks to the chair. 

S.No. Name 
Mrs. Brij Kohli 
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Lal Bahadur Shastri College of Education 
N.H. Rajbagh Kathua - 184143 

Clrcular 

A meeting of the staff members shall be held on 16th of December 2019 at 

principal's office. All the staff members are directed to attend the meeting in 

Principal's office. 

Following agenda points will be discussed. 

1. Preparation regarding ACC inspection. 

2. Maintaining the internal record. 

3. Any other points 

All to note for comply 
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Minutes of meeting 

A scheduled meeting was held on 16th of December 2019 in 
principal's office regarding ACC inspeçtion of 1st semester at 11:00 am 
. All the staff members attend the meeting. Following discussions are 
taken in the meeting. 
1. Incharge Prinicipal Mrs. Brij Bala Kohli discussed about the checking 

of internship files as well as seminar sessional files by ACC team 

members. 
2. All the staff members were assigned the duty to maintain their 

record and complete it before inspection. 
3. Miss Ponam Verma was assigned with the duty to prepare internal 

award roll of the students. 

At the end the meeting was over by vote of thanks to the chair. 

Signature Name 
Mrs. Brij Kohli 

|Sh. Rattan Chand 
Miss Priyanka Sharma 
Miss Anu Bharti 

Mrs. Pooja Sharma 
Miss Poonam Verma 
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Mrs. Naresh Sangra 
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